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3apeructpupoaHo B MuHiocte Poccum 20 aBrycta 2013 r. N 29483

MWHUCTEPCTBO OEPA30BAHUSA U HAYKA POCCUNCKOW ®EQEPALIUU

NMPUKA3
oT 2 aBrycTta 2013 r. N 657

OB YTBEPXOEHUN
SEONEPANBHOIO rOCYOAPCTBEHHOIO OBPA3OBATEJIbHOIO CTAHOAPTA
CPEAHEIO NPO®ECCUOHAIIbHOIO OBPA30OBAHUA MO NPO®ECCUMN
034700.01 CEKPETAPb

B cootBetctBMM € nyHkTOM 5.2.41 [MonoxeHusas o MwuHucTepctBe obpasoBaHust M Hayku Poccunckom
depnepaumu, yTBepxaeHHoro noctaHoBsneHmeM lNpasutenscrtea Poccunckon ®epepaumnm ot 3 noHs 2013 r. N 466
(CobpaHwne 3akoHogaTenscTBa Poccuiickon deapepaumm, 2013, N 23, cT. 2923), npukasbiBato:

1. YTBepauTb npunaraembin enepanbHbl FOCY4apCTBEHHbI obpas3oBaTenbHbl CTaHAapT cpegHero
npodeccunoHanbHoro obpasosanus no npodeccnn 034700.01 CekpeTaps.

2. MpusHatb yTpatuBwmnm cuny npuka3 MuHmuctepcrtsa obpasoBaHus n Hayku Poccuickon ®egepaumm ot 17
mMas 2010 r. N 512 "O6 yTBepXaeHMM W BBEAEHMM B [OelcTBue hedepasnbHOro rocygapCTBEHHOro
obpasoBaTefibHOro CcTaHgapTa HadvanbHOro npodeccnoHanbHoro obpasoBaHust no npodeccun 034700.01
CekpeTtapb (3apervctpupoBaH MuHuctepcTtBoM tocTvumm  Poccuinckon  ®epepauum 22 wmwona 2010 r.,
permctpaumoHHbin N 17617).

3. HacTtosawmi npukas Bctynaet B cuiy ¢ 1 ceHTabpsa 2013 roga.

MuHucTp
0.B.JINBAHOB

MpunoxeHune

YTBEPXKAOEH

npukasom MuHucTepcTBa obpasoBaHus
n Haykn Poccunckon ®enepauum

ot 2 aBrycta 2013 r. N 657

®E[EPAINbHbIA FrOCYOAPCTBEHHbLIA OEPA3OBATENbHbLIA CTAHOAPT
CPEAHEIO NPO®ECCUOHAIIbHOIO OBPA30OBAHUA MO NPO®ECCUMN
034700.01 CEKPETAPb

I. OBJTACTb NMPUMEHEHWA

1.1. Hactoawuin  degepanbHbii  rocy4apCTBEHHbIM — oOpasoBaTeNbHbIi  CTaHdapT — cpedHero
npodeccuoHanbHoro obpasoBaHus npeacraBnseT cobo COBOKYMHOCTb 0bsidaTtenbHbiX TpeboBaHWMA K cpegHemy
npodeccuoHanbHoMy obpasoBaHuio no npodpeccum 034700.01 CekpeTapb Anss  nNpodecCcUoHarnbHON
obpa3zoBaTtenbHON opraHn3aummn n obpasoBaTenbHOWM OpraHM3aunn Beicllero o06pasoBaHusl, KOTOpble NMEOT NPaBo
Ha peanu3auuio UMEKLUX FOCYAApPCTBEHHYIO akKpeauTauuio nporpaMm MOArOTOBKM  KBanNMULMPOBaHHbIX
paboumx, cnyxalumx no gaHHom npodyeccuu, Ha Tepputopumn Poccunckon deagepaumn (ganee - obpasoBartenbHas
opraHmsaums).

1.2. lNpaBo Ha peanu3aumilo MporpaMMbl MOArOTOBKM KBaNMUUMPOBAHHBIX paboumx, cnyxawmx no
npodeccun 034700.01 CekpeTapb MmeeT obpasoBaTeribHasi opraHvM3auus Npu HanMyuunm COOTBETCTBYIOLLEN
NMLUEH3MM Ha ocyLlecTBneHme obpasoBaTenbHON AeATENbHOCTY.

BosmoxHa ceTeBast hopma peanusaumm nporpamMmmbl MOATOTOBKM KBanM@ULUMPOBaHHbIX pabounx, cryxaLimx
C MCMONb30BaHMEM pPECYPCOB HECKONbKMX OOpasoBaTenbHbIX oOpraHusauvin. B peanusaumm nporpammbi
MOArOTOBKM KBaNU(MUMPOBAHHLIX pabounx, Ccryxawmx C MWCnonb3oBaHMEM ceTeBo OpMbl Hapsgy ¢
obpa3oBaTenbHbIMU  OpraHM3auusMy Takke MOryT y4acTBOBaTb MeEAWLUMHCKME OpraHu3auuu, opraHusauuu
KynbTypbl, (OU3KYNbTYPHO-CMOPTUBHbIE W WHblIE OpraHu3auuu, obragawlwme pecypcamu, HeobxoaMMbIMU ANS
OCyLLEeCTBMNEHUSs 06y4YeHuUsl, MpoBeaeHNs y4eOHOM N NPOM3BOACTBEHHON MPAKTMKN M OCYLLECTBIEHNS UHBLIX BULOB
y4ebHON OeATenbHOCTU, NPeayCMOTPEHHbIX NPOrpaMmMoi MOArOTOBKM KBaNMMUUMPOBAHHBIX paboumx, Criyxalumx
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<1>.

<1> Yactb 1 cratbn 15 degepanbHoro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6 obpasoBaHuu B
Poccuiickon ®epepauun” (CobpaHue 3akoHoaaTtensctBa Poccuiickon ®enepaunn, 2012, N 53, ct. 7598; 2013, N
19, cT1. 2326).

[l. NCMNOJIb3YEMbIE COKPALLEHNA

B HacToseM cTaHaapTe MCNonb3ylTCsa CrneayoLlime CoKpaLleHus:

CI1O - cpeaHee npodeccuoHansHoe obpa3oBaHue;

OrocC CI10 - pegepanbHbI rOCYAapCTBEHHbBIV 00pa3oBaTesbHbIN CTaHO4apT cpeaHero npodeccrMoHarnbLHOro
obpasoBaHus;

MMKPC - nporpammMa NogroToBKU KBanM@UUMPOBaHHbIX pabo4umx, Criyxawmx no npodeccuu;

OK - obLas komneTeHUus:;

MK - npocheccrmoHanbHast KOMNeTeHUus:;

MM - npodeccnoHanbHbI MOAYIb;

MIK - mexgucumnnmHapHbIn Kypc.

[ll. XAPAKTEPUCTUKA NOArOTOBKW MO NMPOPECCHNN

3.1. Cpokn nonydeHnss CIMO no npocpeccun 034700.01 Cekpetapb B OuHOW ¢hbopme oObyyeHus u
COOTBETCTBYHOLLME KBanudukaumum npusogartcsa B Tabnvue 1.

Tabnuua 1
YpoBeHb 06pasoBaHus, HaumeHoBaHue kBanudukaumm Cpok nonyyexus CIMO no
HeobxoAMMbIV Ans npyemMa Ha (npocpeccuin no OBLepoccuiickomy MMKPC B o4yHoM hopme

0o6y4yeHune no MMKPC KnaccudukaTopy npodeccuii obyyeHusa <2>
paboynx, AOMKHOCTEN CRy>KaLLmX 1
TapudHbix pa3psigos) (OK 016-94)

<1>
cpenHee o6llee ob6pasoBaHue CekpeTapb-MalLMHUCTKA 10 mec.
OCHOBHOE 0bLLee obpa3oBaHme CekpeTapb-cTeHorpagucTka 2 roga 5 mec. <3>

<1> ®IOC CINO B yactu TpeboBaHun k pesynbTtaTtam ocBoeHusi MIMKPC opueHTMpoBaH Ha NpUCBOEHWE
BbINYCKHUKY KBanvdukaumm Bbille cpefHen ksanudukaunum ans gaHHon npodeccum.

<2> HesaBuncMMO OT NnpuMeHsieMbIx 0BpasoBaTenbHbIX TEXHOMOIMMNA.

<3> OO6pasoBaTerbHble OpraHM3auuv, OCYLLECTBASIWME MOATOTOBKY KBanuuUUpoBaHHbIX pabouux,
cnyxawmx Ha 6Gade oOcHoBHOrO obuwero obpasoBaHus, peanu3yloT denepanbHbll  FOCYAapCTBEHHbIV
obpasoBaTtenbHbI CTaHOapT cpegHero obuiero obpasoBaHua B npegenax MMNKPC, B Tom uucne ¢ y4eTom
nony4aemow npogeccum CI10O.

3.2. PekoMmeHOyeMbI NepeyeHb BO3MOXHbIX COYeTaHuln npodpeccuit paboumx, OOIPKHOCTEN CRyKalMX Mo

O6wepoccuiickomy knaccudpmkatopy paboumx, OIMKHOCTEN cnyxalwmx u TapudHbix paspsgos (OK 016-94) npwu
dopmuposarHum MNMIKPC:

cekpeTapb-CTeHOrpaguCTKa - CeKpeTapb-MallMHUCTKA.

Cpokn nonyuyeHnss CMNO no TMMKPC He3aBucumo OT npuMMeHseMblXx obpasoBaTernbHbIX TEXHONOrnim
yBENUYMBAOTCS:

a) Anst oby4aloLWmxca N0 OYHO-3a04HON hopMe 0ByHeHUs:

Ha 6a3e cpefgHero obuwero obpasoBaHus - He Gornee 4Yem Ha 1 rog;

Ha 6a3e OCHOBHOro obLero obpasoBaHus - He 6onee Yem Ha 1,5 roga;

©) ons MHBaNMAOB M NUL, C OrpaHMYEHHbIMU BO3MOXHOCTAMU 300POBbLS - He Bornee Yem Ha 6 mecsueB.

IV. XAPAKTEPUCTWKA MPOPECCUNOHATTbHON
JEATEJIbHOCTU BbIINMYCKHNKOB

4.1. Obnactb NpodeccUoHanbHON AEeATENbHOCTM BbIMYCKHWUKOB: BLINOMHEHNE TEXHUYECKUX (DYHKUWUA NO
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obecneyeHnto 1 obcnyxuBaHnilo paboTbl PYKOBOAWUTENS OpraHM3auuuv, CBS3aHHbIX C MOATOTOBKOW, XpaHEHMeM,
06paboTKoM C NOMOLLbI0 CPEACTB OpPraHM3auMOHHOW TEXHUKM HeobXoaMMon MHgopmMauun n OBEAEHNEM ee [0
notpeburens.

4.2. Obbektamu npodeccnoHanbHON AeATENbHOCTU BbIMYCKHUKOB SABMNSAOTCA:

OOKYMEHTUPOBaHHasi MHopMaLus;

NpoLLecc TEXHMYECKOro 06CcnyKmBaHnst paboTbl pykoBoaUTENS;

OpraHn3aunoHHasa TEXHUKA.

4.3. Obyvatowunca no npodeccum 034700.01 CekpeTapb roTOBUTCA K CnegyoLwum Buaam esaTenbHOCTU:

4.3.1. VIHbopMaLMOHHO-A0KYMEHTALNMOHHAsA OeATENbHOCTb.

4.3.2. OpraHusaunoHHasi 4esaTenbHOCTb.

V. TPEBOBAHWA K PE3YJIbTATAM MNMPOIrPAMMBI NMOArOTOBKN
KBAITMOULIMPOBAHHBLIX PABOYNX, CITYXALLNX

5.1. BbinyckHuk, oceomBlni MINKPC, gomkeH obnagate oOWMMM KOMMNETEHUUAMMU, BKIOYAOWNMKN B cebs
CNOCOBHOCTb:

OK 1. lMoHumaTb CyWHOCTb M coLManbHY0 3Ha4YMMOCTb ByayLien npodeccum, NposBAATb K HEeW YyCTONYMBbLIN
NHTEpec.

OK 2. OpraHnsoBbiBaTb COOCTBEHHYIO OEATENBHOCTb, UCXOAs U3 Lennm M cnocoboB ee [OCTMKEHUS,
onpeaeneHHbIX pyKoBoAUTENEM.

OK 3. AHanuaupoBaTb pabouyyio CUTyauuto, OCYLLECTBMATb TEKYLUMA WU WUTOrOBbIA KOHTPOSib, OLEHKY W
KOppEKLUM0 COOCTBEHHON AEATENBHOCTU, HECTU OTBETCTBEHHOCTL 3a pe3ynbTaTbl CBOEW paboThl.

OK 4. OcyuwectBnatb nouck wuHdopmMauuu, Heobxoaumon ans  3dpEeKTUBHONO  BbIMOSHEHUS
npodeccuoHanbHbIX 3agau.

OK 5. MWcnonb3oBaTb WH(POPMALMOHHO-KOMMYHUKALMOHHLIE — TEXHOMOrMM B NPOdECCMOHaNbHOM
OeATENbHOCTY.

OK 6. PaboTaTtb B KomaHae, adheKkTMBHO 0bLLaTLCS C Konneramm, pykoBOACTBOM, KIMEHTaMMU.

OK 7. WcnonmHATb BOMHCKYHO 00s3aHHOCTb <*>, B TOM 4uCMe C MPUMEHEHMEM MOMyYeHHbIX
npodeccnoHarnbHbIX 3HaHUI (41 IOHOLLEN).

<*> B cootBetctBuMM ¢ PepepanbHbiM 3akoHOM OT 28.03.1998 N 53-03 "O BouHcKkon 0693aHHOCTM U
BOEHHOM cryxbe".

OK 8. CobGntogaTe 4enoBON 3TUKET, KynbTypy W MCUXOMOrMYeckMe OCHOBbI OOLLEHUS, HOPMbl M MpaBuna
noBefeHMs; UCMONb30BaTb METOAbI M CpeacTBa AeToBOro obLieHusl.

OK 9. CamocTodaTenbHO onpefensaTb 3agayn npodecCUoHanbHOro U NIMYHOCTHOrO PasBUTUA, 3aHUMaTbLCA
caMoobpa3oBaHNEM, OCO3HAHHO MfIaHMPOBaTh MOBbILEHME KBanndukawmu.

OK 10. CobnogaTte TpeboBaHua Ge3onacHOCTM TpyAa, MOXapHOW 6Ge30nacHOCTW, CaHUTapuu U TUTKMEHBI,
OXpaHbl Tpyaa.

5.2. BbinyckHuk, ocsouBwui [TMKPC, pomkeH ob6nagate nNpodecCUoHanbHbIMU - KOMMOETEHLMAMM,
COOTBETCTBYIOLLMMN BUAAM OEATENBHOCTHU:

5.2.1. UHdopMaLMOHHO-A0KYMEHTALMOHHAsA AeATENbHOCTb.

MK 1.1. CocTtaBnsaTb, peaakTupoBaTb M 0POPMIIATb OpPraHU3aLMOHHO-PACNOPSANTENBHYHO OOKYMEHTaUUIo,
co3gaBaemylo B opraHu3aumu, cornacHo TpeboBaHuam MocygapctBeHHbix cTtaHgapToB (TOCT) no odopmneHuto
OOKYMEHTOB C UCMOMb30BaHMEM COBPEMEHHbIX BUAOB OpraHn3auMOHHON TEXHUKMW.

MK 1.2. OpraHu3oBbiBaTb AOKYMEHTOOOOPOT B OpraHvM3aumvM C MUCMOMNb30BAaHWEM COBPEMEHHbBIX BUOOB
OpraHn3aunoHHON TEXHUKN.

MK 1.3. CocTtaBnsaTb 1 0pOpMASATbL HOMEHKNATYpy Aen opraHusauunmn, hopMmpoBaTh fera B COOTBETCTBUM C
YTBEPXKAEHHOW HOMEHKNaTypoh, obecneymBaTb WX COXPaAHHOCTb B  TeKylwem [enonpousBoacTBE C
NCNONb30BaHNEM COBPEMEHHBIX BUAOB OpraHM3auNoHHOM TEXHUKM.

MK 1.4. OcywecTBNATbL NOArOTOBKY AeN K nepefaye Ha apXuBHOE XpaHeHue.

MK 1.5. BbINOMHATE MAWWHONMUCHbIE paboTbl Pa3NNYHOWM CTENEHN CIOXHOCTU.

5.2.2. OpraHnsaumoHHas OesATeNbHOCTb.

MK 2.1. KoopguHuposaTb paboTy oduca (NpreMHOn pykoBOAMTENS), OPraHN30BbIBaTb NPUEM NOCEeTUTENEN.

MK 2.2. OcywecTtBnsatb TenedoHHoe obcnyxuBaHwe, MpuHMMaTb W nepedasatb (PAKCMMUIbHbIE
Ccoo0LLeHUS.

MK 2.3. OcywecTBnaTe paboTy No NoaroToBKke M NPOBEAEHUIO COBELLAHWIA, 3acefdaHuii, OeNnOoBbIX BCTPeY,
NpUeMoB 1 Npe3eHTaLun.

MK 2.4. OcyuwecTBnATe NOAroTOBKY [AenoBblIX M0oe3ok (KOMaHOWPOBOK) pykoBOOMTENS W OpYrux
COTPYAHMKOB OpraHm3auuu.



MK 2.5. OpraHu3oBbiBaTh paboyee MeCTO CEKpeTaps 1 pykoBogMTens.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbI MOATrOTOBKM
KBANMMOULIMPOBAHHBLIX PABOYUX, CIYXALWKMX

6.1. MMKPC npeagycmatpuBaeT nsyyeHue crnegyrowmx y4ebHbiX LMKIoB:

obwenpodeccrnoHanbHoro;

npoceccuoHansHoro

W pa3genos:

dum3myeckas KynbTypa;

yyebHas npakTuka;

NpON3BOACTBEHHAsA NPAKTUKa;

NpOMeXyToYHasa aTTecTaums;

rocygapcrBeHHasi UTorosas attectauums.

6.2. O6szaTtenbHas Yactb INMKPC gomkHa coctaBnAaTb okono 80 npoueHToB OT obwero obbema BpeMeHH,
OTBEAEHHOro Ha ee ocBoeHue. BapuatmBHasa 4vactb (okono 20 NpoOLEHTOB) AaeT BO3MOXHOCTb PacCLUMPEHMUS U
(vnn) yrnybneHns NOAroToBKW, onpeaenseMon cogepxxaHneM oba3aTensHOn YacTu, NonydYeHns 4ONOMHUTENbHbIX
KOMNEeTeHUUNn, YMEHWA W 3HaHWW, Heobxoaumblix And obecnedyeHus KOHKYPEHTOCMOCOGHOCTU BbIMYCKHUKA B
COOTBETCTBMU C 3anpocamMu pPerMoHanbHOro pblHKA Tpyda W BO3MOXHOCTAMW NPOAOIKEHNs obpasoBaHus.
OvcumnnuHel, MexaucuunivHapHble Kypcbl U NpodeccuoHanbHble MOAyNu BapuaTtMBHOM 4acTu onpenensoTcs
obpasoBaTenbHON opraHn3aLumnen.

O6uwenpodeccrMoHanbHbli  y4ebHbIM UMK cOCTOMT U3 obwenpodeccuoHanbHbIX — AUCLMMNINH,
npodeccuoHanbHbIM  y4eOHbIM LUK COCTOUT M3 NpodeccroHanbHbIX MOAYMeW B COOTBETCTBUM C BuAaMu
OeATenbHOCTWN, COOTBETCTBYOLUMKU MpucBamBaemMon(biM) kBanudukauun(am). B coctaB npodeccuoHanbHOro
MOOyns BXOOUT OAWMH WM HECKONbKO  MEXAMCUMNIUHAapHbIX KypcoB. [lpu ocBoeHun obyyarolmmmucs
npodeccuoHanbHbIX Moayrnen NpoBoaaTcs y4ebHasa n (unmn) NponM3BoACTBEHHAs! MPaKTUKa.

Ob6ssaTenbHas 4acTb npodeccmoHanbHoro ydyebHoro umkna MNMKPC pgomkHa npegycmaTtpmBaTh U3ydYeHue
ancumnnuiel  "BesonacHocTb  xku3HepedAtenbHocTM'. OObeM vacoB Ha auvcuunnuHy  "Be3onacHocTb
XU3HeaesaTenbHOCTU" CoCTaBnseT 2 yaca B Hedento B nepuon TeopeTndeckoro obyveHus (obasatenbHOW YacTtm
y4eOBHbIX LMKINOB), HO He 6onee 68 YacoB, M3 HUX HA OCBOEHME OCHOB BOEHHOM CNyxObl - 70 NpoLeHTOB OT obLero
obbema BpeMeHU, OTBEAEHHOrO Ha yKa3aHHYK AUCLUMIIMHY.

6.3. ObpasoBaTtenbHOW opraHusaumen npu onpegeneHnn ctpyktypbl MNIMKPC n TpyaoeMkocTn ee 0CBoeHMS
MOXET MNPUMEHATBCA CUCTEMa 3ayeTHbIX eduHuL, NpyM 3TOM OfHa 3adveTHas eauHuua cooTBeTcTByeT 36
aKageMn4eckum 4acam.

CTpyKTypa nporpaMMbl NOATOTOBKM KBANM(ULMPOBaHHbIX
paboumx, cryxawmx

Tabnuua 2



NHpekc

HanmeHoBaHne y4ebHbIX LMKIOB, pa3aenos,
Moaynewn, TpeboBaHWs K 3HAHUAM, YMEHUSIM,
NpakTU4eCcKoMy OnbITY

Bcero
Makcuman
bHOW
y4ebHon
Harpysku
obyvaroLle
rocsi
(vac/Heq.)

B T.u.
yacoB
obsasarenb
HbIX
Yy4eOBHbIX
3aHATUN

WHoeke n
HavMeHoBaHWue
ONCUMNIINH,
MexaucumnnmHap
HbIX KypcoB (MOK)

Kool
opmupy
eMblIX
KOMMNeTeH
LM

ObssaTenbHas YacTb y4eOHbIX LMKIOB
MMKPC un pasgen "®usnyeckas kynotypa"

864

576

Of1. 00

O6wenpocdeccnoHanbHbIv y4eOHbIN LUK

212

148

B pesynbTaTe n3yyeHnsa obasatenbHowm
Yactu yyebHoro uukna oby4varowmincs no
obLwenpodeccnoHanbHbIM AUCLMNIMHAM
OOIKEH:

yMeTb:

NPUMEHATb 3KOHOMUYECKN OBOCHOBAaHHbIE
BMAbl paboT 1 Npuembl opraHusaumu Tpyaa
npu obcnyxmBaHMn paboTbl pykoBoguTens
opraHu3aumm Unm CTPyKTYpPHOro
noapasgeneHus;

3HaTb:

OCHOBbI 3KOHOMWKM OTpacnu, opraHusauumu;
crneunduky AesTenbHOCTN opraHu3aunu;
OCHOBHbI€ acneKTbl pa3BUTUS opraHusaumu
KaK X03sIMCTBYyIoLWEero cybbekra B pbIHOYHON
9KOHOMUIKE;

CTPYKTYpY OpraHvsauuu;

CUCTEMY ynpaBrieHnsi opraHm3aumen.

or.o1.
OKOHOMUKa
opraHusaumm

OK1-10
MNnK1.2-
14

YMETb:

cobntogaTte NPodeCCUOHATbHBIN 3TUKET;
cobntogaTe obLmMe HopMbI U NpaBuna
noseaeHus;

1cnonb30BaThb NpUeMbl 4en0BOro obLeHns
W HaBblKV KyNbTypbl MOBEAEHWS;

co3gaBaThb M NoOAdEePKMBaTb
OnaronpuATHLIN NCUXOOrMYECKUIA KIMMaT B

or.oz2.

OCHOBbI 3TUKM 1
ncuxonorum
npodeccmnoHansH
OV OeATENbHOCTH

OK1-10
nK2.1-
25




KONNEKTUBE;
ncnonb3oBaTb METOAbLI 1 cpeacTBa
3 heKTUBHOIO 4ENOBOro OOLEHNS;
3HaThb:

OCHOBbI MCUXONOrnu;

OCHOBbI NCUXoNornn obLLIeHUs;
OCHOBbI AE€NOBOW KYIbTYpbl;
OCHOBbI 3TUKMN NpodhecCcnoHanbHbIX
OTHOLLEHWUIA;

OCHOBbI KOHYJTMKTOMOI K.

yMeTb: Oor.os. OK1-6
obecneuynBaTtb cobnogeHne MpaBoBblie ocHoBbl | MK 1.1
3akoHogaTtenbcTBa Poccunckon degepaumm npodeccunoHansH | MK 1.2
B NpodeccmnoHanbHON eATenbHOCTY; on pesatenbHoctn | MK 2.1
3HaTb: NnK2.4
OCHOBbI KOHCTUTYLMOHHOTO,

aAMWHUCTPATMBHOIO, rPaXK4aHCKoro,

YrofioBHOro, TPy4OBOro npaea.

yMeTb: 40 Oor1.04. OK1-10
OpraHu3oBbIBaTb U NMPOBOANTL MEPOMNPUATUSA BesonacHocCTb MK1.1 -
no 3awuTe paboTalowmx 1 HaceneHus ot XusHegesTensHoc | 1.3
HeraTMBHbIX BO34ENCTBUIN YpEe3BblHaNHbIX ™ NnK2.1 -
cuTyauum; 25

npegnpyHMMaTh NpoduUNakTU4eckne Mepbl
ANsi CHUKEHMWS YPOBHSA ONacHOCTEN
pas3nn4yHoro Bmga n nx I'IOCJ'Ie,EI,CTBVII7I B
npodeCcCcuoHanbHoON OeATENbHOCTU U ObITY;
Mcnonb3oBaTh CpeAcTBa UHAMBMAYANbHOW U
KOMNNEKTUBHOW 3aLLMUThI OT OPYXuUs
MaCCOBOIro nopaxeHud; NpuMeHATb
nepBUYHbIE CPEACTBA NOXapoTYyLLEHNS;
OpWEHTUPOBATLCS B NepevyHe BOEHHO-
YYETHbIX CneLmanbHOCTEN U
CaMOCTOATENbHO onpeaensaTb

Ccpean HUX POACTBEHHbIE NOMYyYEeHHOW
npodeccuu;

NPUMEHATb NpodeccnoHarnbHbIe 3HaHWS B
XO[e UCMOSTHEHNS1 00A3aHHOCTE BOEHHOM




cnyx6bl HA BOMHCKMX JOJMKHOCTSIX B
COOTBETCTBMM C NOMy4YEeHHON Npodeccuen;
BnageTb cnocobamu 6eCKOH(IMKTHOrO
o6LLeHnsa 1 caMmoperynsaumm B
NoBCeOHEBHOW AeATENbHOCTU 1
3KCTPEeMarbHbIX YCITOBUAX BOEHHOM
CNyx0bl;

oKasblBaTb NEPBYIO MOMOLLb
nocTpagasLUUM;

3HaTb:

NPUHUMNbI o6ecnevyeHns yCToMYnBOCTH
00BHEKTOB 3KOHOMMKM, MPOrHO3MPOBAHUS
pa3BUTMSA COBLITUIA U OLLEHKN MOCNEACTBUI
NPY TEXHOTEHHBIX YPE3BbIYANHBLIX CUTYaLUMsIX
N CTUXWUIAHBIX SIBNIEHMAX, B TOM YMCIE B
YCNOBUSIX MPOTUBOAENCTBUS TEPPOPU3MY
Kak cepbe3HON yrpo3e HalMoHarbHOM
6e3onacHocTn Poccuu;

OCHOBHblE BUbl NOTEHLMaNbHbIX
ornacHocTeun 1 Ux NocneacTeuns B
npoceccuoHanbHoON OeATENbHOCTU 1 BbITY,
NPUHLUMUMbI CHUXKEHUS BEPOSITHOCTM UX
peanv3aunu;

OCHOBbI BOEHHOW CITyX0bl 1 0O0OPOHbI
rocygapcrBa;

3aja4uM 1 OCHOBHblE MEPONPUATUSA
rpaxxgaHcKo 060pPOoHBI;

CnocoObl 3aLNTEI HACENEHUS OT OPYXKUsI
MacCoBOro nopaxeHus; Mepbl NOXapHOW
©e3onacHocTu n npaeuna 6esonacHoro
noBeAeH s Npy Noxapax;

OpraHn3aumio 1 NopsaoK NpuabiBa rpaxaax
Ha BOEHHYIO Cry0y M NOCTYNNeHUs Ha Hee
B 406POBONBLHOM MOPSAKE;

OCHOBHbI€ BUAbI BOOPYXXEHUS, BOEHHON
TEXHUKM U CNeLmanbHOro CHapshkeHus,
COCTOSILLMX HA BOOPYXXEHUN (OCHALLEHNM)
BOMHCKMX MOoApa3fAeneHnin, B KOTOPbIX




NMETCSt BOEHHO-YYETHbIE CMEeunansHOCTH,
poactBeHHble npodeccusim Cl1O;

o6racTb NPUMEHEHNsI NoMNy4YaembIx
npodeccnoHarnbHbIX 3HaHUI Npun
UCMNOMHEHNN 0683aHHOCTEN BOEHHOM
CNyx0bl;

nopsigoK 1 NpaBwuia oka3aHusi NepBom
NMOMOLLM MNOCTPaaBLLMM.

.00 MpodbeccrnoHanbHbI y4ebHbIN LK 572 388

MM.00 MpodbeccnoHaneHble Mogynn 572 388

MM.01 MHpopmaLmMoHHO-AOKYyMEHTaUNOHHAdA MOK.01.01. OK1-10
JeATenbHOCTb [okymeHTaumnoHHo | MK 1.1 -
B pe3ynbtarte nsyyeHusi e obecneyeHne 1.5
npodeccnoHanbHoro Mmogynsa ody4varowmnes yrnpaBneHus

OOIMKEH:
NMEeTb I'IpaKTI/I‘-IeCKI/IVI onbIT:
WHOPMaLIMOHHO-A0KYMEHTaLNOHHOIo
obecneyeHns ynpaBneH4Yeckon
0eATenbHOCTU B CTPYKTYpe OpraHusaunin;
1Cnorb3oBaHNst UHHPOPMALIMOHHbIX
TEXHOMNOIMMI U CPEACTB OPITEXHUKM B
AOKYMEHTaLMOHHOM obecneyeHun
ynpaBneHus;

YMETb:!

nonb30BaTbCA HOPMAaTUBHbIMU
MeToan4eCKMMU JOKyMeHTaMu no
OOKYMEHTaLMOHHOMY obecneyeHnto
ynpasneHus;

opraHu3oBbIBaTh paboTy cryx6Obl
AOKYMeHTaLMOHHOro oGecneyeHus
ynpaBreHus;

onpeaenaTb HOPMbl BpeMEHU Ha
[enonpou3BOACTBEHHbIE ONepaLuu;
KOHCTPYMpOBaTh pasnmyHble BUabl 6riaHKoB
cnyxebHbIX JOKYMEHTOB;

COCTaBMNsATb, peaakTMpoBaTh U 0OPOPMISATb
opraH13auUMoHHO-pacnopsanTerbHbIe
AOKYMEHTbI OpraHu3aumu;




BeCTM paboTy C JOKyMeHTamu
(akcnegmumoHHyto 06paboTky,
pervcTpaumio, KOHTPOSb UCMIOMHEHNS,
CMpaBOYHO-MHOPMAaLNOHHYO paboTy);
COCTaBMsATb M 0pOpMIIATE HOMEHKNATYPY
Aen opraHv3auuu;

dopmMmpoBaTh Aena B COOTBETCTBUM C
HOMEHKNaTypow gen;

NPOBOANTb TeKylliee XxpaHeHNe AOKYMEHTOB;
noAroTaBnMBaThb Aena K nepegade Ha
apXUBHOE XpaHEeHWe;

MCMNosb30BaTh OPraHN3aLMOHHY0 TEXHUKY B
npodeccuoHanbLHON OEATENBHOCTY;
nonb30BaTbCA TEPMUHOSOIMEN 4EeMN0BOW
peuu;

nonb30BaTbCA COBPEMEHHBLIMU CIIOBapAMM 1
CMpaBOYHbIMW U3OAHNSAMM MO PYCCKOMY
A3bIKY U MPAKTUYECKOWM CTUMMUCTUKE;
oTcrnexuBaTb JTOMMYEeCcKyto
nocrneaoBaTenbHOCTb NOCTPOEHUS

oML ManbHO-4EN0BbIX TEKCTOB
AOKYMEHTOB, MPOU3BOAUTL NPOBEPKY
dhakTuyeckoro matepuana;

npaBuUbHO yNOTPeONsaTb KOPPEKTYPHbIE
3HaKM B XO4€e NpaBKu oumLmanbHO-4enoBbIX
TEKCTOB, pefdaKkTupoBaTb CryXebHble
AOKYMEHTHI;

NoAroTaBnMBaTb AOKYMEHTbI pasfvyHoM
CTeneHn CMNOXHOCTY;

ncnosb3oBaTh NHHOPMALIMOHHBIE
TEXHOMOMMM NPU LOKYMEHTMPOBaHUA U
opraHusaumm paboTbl C JOKYMEeHTaMu;
obecneynBaTb Ka4eCTBO BbINOMHAEMbIX
pabor;

3HaTb:

TEPMUHOMOINIO AeNONPOM3BOACTBA;
HOPMaTUBHbIE METOONYECKNE LOKYMEHTbI MO
AOKYMEHTaLMOHHOMY obecrneyeHmto




ynpaBrneHus;
TpeboBaHus K opraHM3saLmu
MHOPMaLIMOHHO-AOKYMEHTALNOHHOTO
00CnyX1MBaHwus;

KnaccundukaLumio Cry>kebHbIX JOKYMEHTOB;
eauHble TpeboBaHus 1 npasuna
0hOpMMEeHNs LOKYMEHTOB B COOTBETCTBUM C
MOCT;

BMUAbI U COCTaB BaHKOB CINY>XeOHbIX
OOKYMEHTOB, TpeboBaHUA K 1X
KOHCTPYMPOBaHMUIO;

o6wme TpeboBaHMsA K cogepKaHuio TEKCTOB
CnyXebHbIX JOKYMEHTOB, (POPMbI
N3MNOXEHUS TEKCTOB;

OCHOBHbI€E rPYyMMbl OpraHn3aLnoHHO-
pacnopsauTenbHbIX JOKYMEHTOB,
oTnnuYnTEnbHbIE 0COBEHHOCTU NX
ohopMIIEHNS;

3Tanbl COCTaBNEHUS CNYXeOHbIX
[OKYMEHTOB;

Cnocobbl AOKYMEHTUPOBaHUS;

TpeboBaHusa K opraHm3auum
AOKYMeHTO0bopoTa opraHusaumu;

o6Lwwue npasuna n hopMbl perncTpanmm
OOKYMEHTOB;

TEXHOJOMMYECKMI NPOLLECC KOHTPONS 3a
WCMNOSTHEHNEM MOPYYEHUA PYKOBOAUTENS;
npasuna v aTanbl COCTaBNEHUS U1
0ohopMnEeHNst HOMeHKNaTypbl Aen
opraHusauuu;

TpeboBaHMsA K POPMUPOBAHMIO AeN B
COOTBETCTBMU C HOMEHKNATYpPON Aen,
0COBEHHOCTU cUcTeEMaTn3aunm oTaenbHbIX
BMOOB JOKYMEHTOB;

npasBuna TeKyLlero XxpaHeHus aen B
opraHusauumu;

aTanbl NOAroTOBKM Aen K caade Ha
apXUBHOE XpaHEeHWe;




npaswuna opraHM3aunm apxmBHOIo XpaHeHns
aen;

COBpPEMEHHbIE BUAbI OpraHM3aLoHHOM
TEXHUKU:

Ha3Ha4yeHue, NpaBuna aKcniyataumm u
TEXHUYECKOro 00CNYXMBAHUS;
KOMMbIOTEPHYHO TEXHUKY N COBPEMEHHbLIE
MHAOPMAaLIMOHHbIE TEXHOMNOMUN,
npuMeHsaeMble NPU JOKYMEHTUPOBAHUU U
opraHusaumm paboTbl C JOKYMEHTaMMU;
"cnenon" pecatunanbUeBbIA MeTo nevaTty;
npaswna opdorpadun n NyHKTyaLmm
PYCCKOro s13blKa;

YHKLUNOHAmNbHbIE CTUINN PYCCKOro
nuTepaTypHOro sA3bika N UX 0COBEHHOCTH;
COBpPEMEHHbIE HOPMbI MPOWN3HOLLIEHWS;
OCHOBHbI€ NpaBwusa nonb3oBaHus
CNnoBapsiM1 1 CNpPaBOYHBbIMU N3JaHUSAMU MO
PYCCKOMY $13bIKY MU NPaKTUYECKOM
CTUINTUCTUKE;

TpeboBaHWs K KaYeCTBY BbIMOSTHAEMbIX
paboT.

MnM.o2

OpraHunsaumoHHas oeaTefnlbHOCTb

B pesynbTaTte nsyyeHus
npodeccuoHanbLHOro Moayns obyyatoLwmncs
JOJDKEH:

UMETb MPaKTUYECKUIA OMbIT:

NCNOSIb30BaHUSA OPraHN3aUNoOHHOM TEXHMKK
ansa obecneyennsa npodeccroHanbHOM
OeATenbLHOCTY;

y4yacTusi B NOArOTOBKE M NPOBEAEHUMN
AENOBLIX MEPONPUATUIA, NpuemMa
noceTuTenem;

BeJeHVs1 TenedOoHHOro o6CcnyXmBaHus,
npuemMa un nepegadn nHpopmaumnm no
akcy;

YMETb:

OpraHun3oBbIBaTb paboyee MecTo cekpeTapsi

MOK.02.01.
OpraHunszauus
ceKkpeTapcKoro
o6cnyxmBaHus

OK1-10
nK2.1-
25




N pykoBoauTens ¢ yuetom TpeboBaHuim;
BbINOSHATL TEXHUYECKME PYHKLNN
cekpeTapsi No obecneyveHunto n
obcnyxmBaHuio paboTbl pyKOBOAUTENS
opraHusaumu, nogpasgeneHus;
nonb30oBaTbCsl HOPMATUBHbLIMU
OOKYMEHTaMM, pernameHTUpyLwmMm
paboTy cekpeTtaps;

OpraHM3oBbIBaTb NPUEM NOCETUTENEN,
MCMNosb30BaTh BU3UTHbIE KAPTOYKM MpK
opraHusauum npuema noceTuTenen;
OCYLLECTBMATL NOAFOTOBKY AEMOBbIX
noe3gok (KoMaHOUPOBOK) PYKOBOAMTENS U
APYrnx COTPYAHMKOB OpraHu3aunm;
pauunoHanbHO opraHn3oBbIBaTb paboyee
MECTO;

cobntogatb TpeboBaHMs Ge3onacHoCcTH
TpyAda cekpeTaps;

NpOBOANTbL MNOATOTOBKY M 06CnyKMBaHWe
coBellaHni 1 3acefjlaHun PyKoBOAUTENS;
BeCTn TenedoHHoe obcnyxusaHue,
NPUHUMaTL U OTNPaBNATbL COOBLLEHNS,
nepegaBaemble Mo dakcy;

MCnonb3oBaTb KOMMbIOTEPHbIE TEXHOMNOMNK B
CcekpeTapcKkoM o6CcnyXuBaHuu;
ncnonb3oBaTb ceTeBble MHHOPMALMOHHbIE
pecypcsl;

obecneynBaTb Ka4eCcTBO BbINOSHAEMbIX
paborT;

3HaTb:

HOPMaTUBHbIE AOKYMEHThI,
pernameHTupyoLne OesaTenbHOCTb
cekpeTapsi (QOMKHOCTHYIO UHCTPYKLNIO);
NPUHLMMBI OpraHM3auumn u Buabl paboT no
6e340KyMeHTHOMY 0BCnyXmBaHuo paboThbl
pyKoBOOUTENS;

OCHOBbI NMNaHMpoBaHus paboTbl cekpeTaps;
npaeuna BegeHUs 4enoBoro pasroBopa;




npasuna TeneoHHOro 06cnyxmBaHus,
npuema v nepegadv nHdpopmawmm no
akcy;

06513aHHOCTM cekpeTapsi Mo NOArOTOBKE
npvemMa nocetuTenen;

npaswuna NnogroToBkU N 0BCNyXnBaHNS
COBEeLLaHNK, 3acefaHnii;

00a3aHHOCTN cekpeTaps NoO NOAroTOBKE
AENOBbIX NOE300K (KOMaHANPOBOK)
PYKOBOAUTENS U OPYrMX COTPYOHUKOB
opraHusauuu;

TpeboBaHus kK obecneveHunto 6esonacHoCcTn
Tpy4a cekpeTaps;

OCHOBbI MHGOPMALMOHHBLIX TEXHOMOI B
npodeccuoHanbLHON OEATENBHOCTH.

®K.00

duanyeckas KynbTypa

B pesynbTaTte ocBoeHus pasgena
obyyarLmincsa OomKeH:

YMETb:

ncnonb3oBaTb PU3KyNbTYPHO-
0300pOBUTENBHYIO AeATENbHOCTb ANg
YKpenneHus 340poBbsi, JOCTUXKEHUS
YKM3HEHHbIX N NPOEeCCUMOHarnbHbIX Lene;
3HaTb:

0 ponu U3NYecKon KynbTypbl B
06LLEKYNbTYPHOM, NPOdECCUOHANBHOM U
coumanbHOM pPa3BUTUM YEITOBEKA;
OCHOBbI 30POBOro 0bpasa XuU3HW.

80

40

OK2
OK3
OK 6
OK7

BapnaTtuBHas YacTb y4eOHbIX LMKI0B
MMNKPC (onpepensetca obpasoBaTenbHOM
opraHusaumen)

216

144

N1oro no obsasarensHom Yactu MMKPC,
BKMoYasa pasgen "dusmyeckas KynbTypa”, n
BapuatumsHou Yyactu MNMMNKPC

1080

720

YI1.00

YyebHasi npakTmka

19 Hep.

684

OK1-10

Mnri.oo

MpousBoACTBEHHAs NpaKkTuKa

MnK1.1 -
15
MNnK2.1




2.5

MA.00 MpomexyTodHasa aTTecTaums 1 Hep.

MA.00 "ocyaapcTBeHHas utorosas atrectaums 1 Hep.

Cpok nony4yeHusi cpegHero npodeccuoHansHoro obpasosanHus no MIMKPC B ouHon chopme obydeHus coctasnseT 43 Heaenu, B TOM Yncre:

O6y4eHune no y4ebHbIM LmKkiam 1 pasgeny "®dusmdeckas kynbTypa” 20 Heg.
YyebHas npakTuka 19 Hep.
lMpounssBoacTBEHHas NpakTyka

[MpomexyToyHasa aTTecTaums 1 Hep.
"ocynapcTBeHHas MToroeas aTrectauus 1 Hep.
KaHukynbl 2 Hepn.
NToro 43 Hep.

Tabnuua 3



VII. TPEBOBAHWA K YCITOBUAM PEANN3ALMN NMPOIrPAMMbBI NOATOTOBKU
KBAJIMOULIMPOBAHHbBLIX PABOYNX, CITYXXALLNX

7.1. OG6pasoBaTenbHasi OpraHuM3auMss B paMkax [OEeNcTBylLWero  3akoHodaTenbCTBa
camocTosATenbHO paspabatbiBaeTr u  yTBepxgaeT [MMKPC, onpegenssa npodeccunio wnu  rpynny
npocbeccun paboumnx (gomkHocTen cnyxawmx) no OK 016-94 (ncxoga u3s pekoMeHLyemoro nepeydHst ux
BO3MOXHbIX codeTaHun cornacHo . 3.2 ®rOC Cl10), ¢ yyetom npumepHon MINKPC.

Mepen Havanom paspabotkn MNIMKPC obpasoBaTenbHas opraHusdauusi OOSMKHA onpedenvTb ee
cneumMduky C Yy4eTOM HanpaBfneHHOCTM Ha YOOBNEeTBOpeHue noTpebHoCTEn pblHKa Tpyaa U
paboTtogatenein, KOHKPETU3NPOBATb KOHEYHbIE pe3ynbTaTbl OOy4eHUs B BMAE KOMMETEHUMN, YMEHUN U
3HaHWI, NpnobpeTaemMoro NpakTUYEecKoro onbiTa.

KoHKkpeTHble BUAbl AeATENBHOCTU, K KOTOPbIM FOTOBMTCS 0Oy4aloLLMINCS, OOMKHBI COOTBETCTBOBATL
npvceavBaemoi(biM) KBanudmkaumm(am), onpenensTe coaepxaHve obpasoBaTenbHOW MporpaMmel,
paspabatbiBaeMon  0oOpas3oBaTenbHOM  OpraHuM3auuernr  COBMECTHO C  3aUHTEPECOBaHHbLIMM
paboTogarensmu.

Mpwn dopmmposaHum MINKPC obpasoBaTtenbHas opraHmM3auus:

UMeeT MpaBO WCMONb30BaTb OOBbEM BpEMEHW, OTBEAEHHbIN Ha BapuaTMBHYK 4acTb Y4eOHbIX
umknos [MMNKPC, ysenuumBaa npu 3TOM OObEM BpPEMEHMW, OTBEOEHHbIN HA AUCUUMNNUHBI U MOAYnu
obszaTenbHOM YacTu, MO0 BBOASA HOBblE OUCLUMMAMHBLI U MOAYNW B COOTBETCTBUM C MOTpPeBGHOCTAMMU
paboTtogartenen n cneundurkon aeaTenbHOCTM 06pasoBaTenbLHON opraHusaunu;

obsizaHa exerogHo obHoBnaTb [MMKPC ¢ ydyetom 3anpocoB paboTogatenen, ocobeHHocTen
pasBUTUS pPermoHa, Hayku, KynbTypbl, SKOHOMUKM, TEXHUKW, TEXHOMNOMMIA 1 coumanbHOn cepbl B paMKkax,
yCcTaHOBIEHHbIX HacTosawmm ProcC Crio;

06s3aHa B paboyMx nporpaMmax BCeX AUCLUMIMIMH W NpodbeccMoHanbHbiX MoAynen 4eTko
dopmynupoBatb TpeboBaHMA K pe3ynbTataM WX OCBOEHUSA: KOMMETeHuusM, npuobpeTtaemomy
NpaKkTU4ECKOMY OMbITY, 3HAHUAM U YMEHUSAM;

06s3aHa obecneumBaTtb 3A(PPEKTUBHYIO CaMOCTOSTENBHYIO paboTy oOy4yalrLMXCa B COMETaHUU C
COBEpPLUEHCTBOBAHNEM YMNpaBlieHUs el0 CO CTOPOHbI NMpenogaBaTenen U1 MacTepoB NMPOU3BOACTBEHHOIO
obyyeHus;

obszaHa obecneumBatb obyyalWMMCA  BO3MOXHOCTb  yyacTBoBaTb B (hopmupoBaHum
WHAMBUAYyansHon obpasoBaTenbHOW Nporpammbl;

obsizaHa hopmmpoBaTb COLUMOKYNbTYPHYIO Cpefy, Co3daBaTb YCMoOBUS, Heobxogumble Ans
BCECTOPOHHEr0 pasBuMTUA UM couManu3auuMnm JNUYHOCTM, COXPaHEeHWsa 340poBbs  OOy4atoLmxcs,
cnocobCcTBOBaTh pPa3BUTUIO BOCMMTATENbHOIO KOMMOHEHTa obpa3oBaTeNbHOro mnpoluecca, BKYas
pasBUTME CaMOynpaBfeHus, ydactue obydarwmxca B paboTe OOLWECTBEHHbIX OpraHu3auun,
CMOPTMBHBIX N TBOPYECKNX KITyOOB;

OOMKHa npegycMaTpvBaTbe NpW peanu3aunyM KOMMETEHTHOCTHOrO MOAXOA4A MWCMONb30BaHUE B
obpaszoBaTenbHOM MpPOLECcCe aKTUBHbIX (DOPM MPOBEAEHUSA 3AHATUA C NPUMEHEHWEM 3SNEKTPOHHbIX
obpasoBaTenbHbIX PecypcoB, OENOBbIX W PONEBbLIX WUrP, WHAMBUAOYAINbHbLIX W FPYNMOBbIX MPOEKTOB,
aHanmsa Mpou3BOACTBEHHbLIX CUTyauWiA, NMCUXOMNOrMYECKUX U UHBIX TPEHUHIOB, TPYMMOBbLIX OUCKYCCUMIA B
coyeTaHun C BHeayauTOpHOM paboTon Anst hopMUpOBaHUSA 1M pasBUTMS OOLLMX M MPOGECCUOHANbHBLIX
KOMMEeTEHLMI 0byYatoLwmxcs.

7.2. Tpwn peanusaumm MMNKPC obyyatowmeca nMmeloT akagemmyeckne npasa u 0b6s3aHHOCTU B
cooTtBeTcTBMM C PegepanbHbiM 3akoHOM oT 29 gekabps 2012 r. N 273-®3 "O6 obpasosaHum B
Poccuiickon ®egepauyun” <1>.

<1> CobpaHue 3akoHogaTtenbcTBa Poccunckon ®egepauun, 2012, N 53, c1. 7598; 2013, N 19, cT.
2326.

7.3. MakcumarnbHbIi 06bem y4ebHOM Harpy3ku obydarowlerocs coctaBnseT 54 akageMu4eckmx
Yyaca B Hefento, BKoYas Bce BUAbl ayaUTOPHOW 1 BHEAYAUTOPHOM (CamMOCTOATENbHOM) y4ebHoM paboThl
no ocsoeHuto MMKPC n koHcynbTaumm.

7.4. MakcumarnbHbIi 00beM ayauTOPHOM y4eOHOWM Harpy3km B O4HON hopme 0ByYeHnss cocTaBnsaeT
36 akageMn4ecKknx 4YacoB B Hedento.

7.5. MakcumanbHbIi 06beM ayauTOPHOM y4eBHOW Harpyskum B OYHO-3a04HOW hopme obyyeHus
cocTaBnsieT 16 akageMn4ecknx 4YacoB B HeJerto.

7.6. Obwas NpoaomMKMTENBHOCTEL KaHUKyn coctaBnsieT He meHee 10 Hegenb B y4ebHOM rogy npm
cpoke 06y4eHus bonee 1 roga n He MeHee 2 Hefenb B 3UMHUIA Nepuog npu cpoke obyveHus 1 rog.

7.7. Mo ancumnnuHe "duaunyeckasi KynbTypa" Moryt OblTb NPeayCMOTPEHbI eXeHeaeNnbHO 2 Yaca
CaMOCTOAITENbHON y4ebHOM Harpysku, BKMYasi UrpoBble BMAbI NOATOTOBKU (32 CHET pasnnyHbiX opm
BHEAYOUTOPHbIX 3aHATWI B CMOPTUBHBIX KNybax, CEeKLusX).

7.8. ObpasoBaTenbHas opraHusauus MMeeT MNpaBo AN MOArpynn AeByllek ucnosnb3oBatb 70
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MPOLIEHTOB y4eOHOro BpPeEMeEHW AucuMnnHbI "BesonacHocTb Xu3HegeAaTenbHOCTU", OTBEAEHHOro Ha
n3y4yeHne OCHOB BOEHHON Crybbl, HA OCBOEHNE OCHOB MEANLIMHCKUX 3HAHUN.

7.9. TlonyyeHne CIO Ha 6a3e oOcCHOBHOroO 0OWero o0pa3oBaHWsi OCYLLECTBNSETCS C
O[HOBPEMEHHBLIM MONydeHneM cpepHero obuwero obpasoBaHus B npegenax [MMKPC. B atom cnydvae
MMNKPC, peanudyemass Ha 6a3e OCHOBHOro obuiero obpasoBaHusi, paspabaTbiBaeTcs Ha OCHOBE
TpeboBaHMA COOTBETCTBYIOLINX dedepanbHbiX roCygapCTBEHHbIX 0OpasoBaTesbHbIX CTaHOapTOB
cpeaHero obuiero u cpegHero npodeccrmoHansHOro obpasoBaHus ¢ y4eTOM Mony4aemor npodeccum
cno.

Cpok ocBoeHus TMNKPC B ouHon cdopme obydeHus ana nuu, obyyarowmxca Ha 6a3e OCHOBHOroO
obuero obpasoBaHng, yBenmunBaeTcs Ha 82 Hegenu n3 pacyera:

TeopeTudeckoe oOyueHMe (IpM oOa3aTeJIbHOM ydueOHOM Harpy3ke

36 YyacoB B HeIeJo) 57 Hemn.
IPpOMEeXyTOUHass aTTecTalumnda 3 Hen.
KAaHMUKYJIBL 22 Hen.

7.10. KoHcynbTauum pans  oby4valowmxca no O4YHOM W  O4YHO-3a04HOM hopmam oby4veHus
npegycmartpuBaloTcs obpa3oBaTenbHON opraHm3aumen u3 pac4eTta 4 yaca Ha ogHoro oby4yaroLerocs Ha
Kaxabln y4ebHbI rog, B TOM 4ucrne B Mepuod peanu3aumym obpasoBaTenbHOW MporpaMmMbl CPegHEero
obuwero obpasoBaHus gns nuy, obydvarowmxca Ha 6asze OCHOBHOro obuiero obpasoBaHusi. Popmbl
NpoBeAEeHNs KOHCynbTauui (rpynnoBble, WHAMBUAOYalbHbIE, MUCbMEHHbIE, YCTHbIE) OMNpPeaensTCcs
0o6pasoBaTenLHON opraHu3auuen.

7.11. B nepuog oby4yeHus c toHowammn NpoBoaaTcs y4ebHble cbopbl <1>.

<1> MyHkT 1 cTtaten 13 depepanvHoro 3akoHa oT 28 mapta 1998 r. N 53-03 "O BouHckoON
06sa3aHHOCTM 1 BoeHHou cnyxbe" (CobpaHue 3akoHogaTensctBa Poccuiickon ®egepaunm, 1998, N 13,
cT. 1475; 2004, N 35, ct. 3607; 2005, N 30, cT. 3111; 2007, N 49, cT. 6070; 2008, N 30, cT. 3616; 2013, N
27, c1. 3477).

7.12. TpakTtuka siBnsietcs obsizaTenbHbiM pasgenom [MMKPC. OHa npegctaBnsietr cobon BuA
y4yebHON [OesATenbHOCTU, HanpaBreHHOW Ha opMupoBaHWME, 3akpenreHne, pas3BuUTUE NPaKTUYECKUX
HaBbIKOB U KOMMETEHLMM B MpoLiecce BbINOMHEHUS onpeaeneHHbIX BUaoB paboT, CBA3aHHbIX ¢ Oyayulen
npodeccunoHansHon aesatenbHocTbio. Mpu peanusauun MNIMKPC npegycmaTtpuBatoTcs criegyowime BUabl
npakTuk: yyebHas n NpomM3BoACTBEHHAS.

Y4yebHas npakTuka v Npou3BOACTBEHHAsS MpPaKTUKa NpoBoaATcs obpasoBaTernbHOW opraHv3auuen
npy ocBoeHUn oby4varowmmmca npodeccnoHarnbHbIX KOMNETEHUMA B pamkax npodeccuoHanbHbIX
MoAOynem wn MOryT peanusoBbiBaTbCA Kak KOHLIEHTPMPOBAHHO B HECKOMbKO MEPUOAOB, Tak U
paccpenoTOYEHHO, YepeaysChb C TEOPETUYECKMMU 3aHATMSIMU B paMKax NpodyeCcCnoHanbHbIX MOOYMNEN.

Llenn wn 3apgaun, nporpammbl M OPMbl  OTYETHOCTM ONpefensaTca obpasoBaTernbHOM
opraHusaumern no Kaxaomy Buay npaxkTuku.

MpousBoacTBEHHas NpakTuKa OOMKHa NPOBOAUTLCH B OpraHU3aumnsx, HanpasneHue AesaTenbHOCTU
KOTOPbIX COOTBETCTBYET NPOdUIII0 NOATOTOBKN 0OYYarLLMXCS.

ATTecTaums nNo utoram NPoOU3BOLACTBEHHOW MPAKTMKM NPOBOAUTCHA C Yy4ETOM (MMM Ha OCHOBaHWUW)
pes3ynbTaTtoB, NOATBEPKAEHHbIX JOKYMEHTaMU COOTBETCTBYIOLLMX OpraHu3aunii.

7.13. Peanusaums TMKPC pomkHa obecneumBatbCs Negjarormyeckumy Kagpamu, UMEHLLUMU
cpeaHee npodeccmnoHanbHoe unm Boiclee obpasoBaHue, COOTBETCTBYOLLEE NPOGUNI0 npenogaBsaemon
avcumnnuHbl (Mogyns). MacTtepa nponsBoACTBEHHOro obyyeHns OomkHbl MMeTb Ha 1 - 2 paspsga no
npocbeccun paboyero Boiwe, 4Yem npegycmotpeHo ProC CrO gns BbinyckHMKoB. ONbIT AEATENBHOCTU B
opraHmMsaumsix COOTBETCTBYKLLEN npodeccuoHanbHon cdepbl  sBnsetcda  obsi3aTenbHbIM - Ans
npenogasaTenen, oTeevaroLMx 3a OCBOeHNe oby4valLwmumMess NpogheccuoHanbHoOro y4ebHoro umkna, atm
npenogaesatenM W MacTepa  MNPOU3BOACTBEHHOrO  OOy4eHMs  nonydawT  OOMONHUTENbHOE
npodeccuoHanbsHoe obpa3oBaHue No NporpaMmam MoBbILLEHUSA KBanMdukauumn, B ToM vucne B doopme
CTaXMpOBKM B NPOoUIbHbIX OpraHm3auusax He pexe 1 pasa B 3 roga.

7.14. TIMKPC pomkHa obecneumBatbca Yy4eOHO-METOOMYECKOW [AOKYMEHTauMen Mo BCem
ANCUUNNUHaM, MEXAUCUMNINHAPHBLIM KypcaM 1 npodeccroHansHbiM moaynam MNIKPC.

BHeayouTopHass paboTa [OOMKHa  COMPOBOXAATbCSA  METoAMYeckMM  obecneyeHvem U
000CHOBaHMEM pacyeTa BPEMEHMU, 3aTPaYMBaAEMOro Ha €€ BbIMNOJSIHEHME.

Peanusauus TMNMKPC pomkHa obecneunmBatbCs [OCTYNOM Kaxgoro obyyatowlerocss Kk 6asam
AaHHbIX N 6ubnvoTeyHbiM doHaam, HOpPMUPYEMbIM MO MOMHOMY MNEPEYHI0 AMCUMNINH (Mogyrnen)
MMNKPC. Bo Bpems caMOCTOATENBHOM NOATOTOBKU 0byYatoLmecs AOMKHbI ObiTb obecneyveHbl JOCTYNOM K
cetu VIHTepHeT.

Kaxgbin obydatowmiicss 4omkeH ObiTb obecrneveH He MeHee YeM OOHUM Y4EOHBIM NevYaTHbIM U/nnm
SMNEKTPOHHLIM U34aHMEM MO KaXKOOW AMCUMNIMHE 0OLenpodecCcnoHanbHoro y4ebHoro Lukna u OgHUM
y4eOHO-METOAMNYECKUM MEeYaTHBIM W/UMK SMEKTPOHHBIM U3AaHMEM MO KaXOOMYy MeEXOUCUUMITMHAPHOMY
Kypcy (BKMoYas aneKkTpoHHble 6a3sbl NepUoanyecKknx U3gaHui).



BrnbnnoteyHbit oHa JosmKeH BbiTb YKOMMNIEKTOBAH NeYyaTHbIMU WK 3NEKTPOHHBIMU U34aHUAMU
OCHOBHOW W [JOMONHUTENbHOW y4yebHOW nuTepaTypbl MO  AWCUMNIIMHAM BCeX Y4eOHbIX LMKIIOB,
n3gaHHbIMK 3a nocnegHue 5 ner.

bubnuoTteyHbin ¢oHA, nNoMMMO y4yebGHOW nuTepaTypbl, AOJPKEH BKMYaTh oduuManbHble,
cnpaBoYHo-6ubnuorpaduyeckne n nepuogndeckme nsgaHusa B pacyete 1-2 aksemnnsapa Ha kaxgblie 100
obyyvaroLmxcs.

Kaxxgomy obyvatolemycs gomkeH bbiTe obecneyeH JocTyn K komnnektam 6ubnmnoteyHoro ¢oHaa,
COCTOSILLUM HE MeHee YeM N3 3 HaMMEHOBaHMWIN OTEYECTBEHHbIX XKYpPHaroB.

ObpasoBaTtenbHas  opraHuM3aumMs  OOfKHa  nNpegocTtaBuTb  obyvarolwmmcs  BO3MOXHOCTb
onepatmBHoro obmeHa WHpopMaumern € OTEYEeCTBEHHbIMM  OpraHusauuamu, B TOM  4uchne
obpasoBaTenbHbIMN OpraHn3aLnsaMmn, 1 OCTYMN K COBPEMEHHbLIM NpodeccuoHanbHbiM 6asam AaHHbIX U
WH(OPMaLIMOHHBIM pecypcam ceTu VIHTepHeT.

7.15. TMpuem Ha oOy4veHue no TMNKPC 3a cyeT OHOMKETHbIX aCCUrHOBaHWI dedepanbHoro
Oopxeta, OwomxketoB cybbektoB Poccuiickonm @Pepepaumm M MecTHbIX  OOXETOB  SABnseTcs
0o0LWenoCTynHbIM, €CNN MHOE He MPEeAyCMOTPEHO YacTbio 4 cTaTtbk 68 PegepanbHOro 3akoHa ot 29
aekabps 2012 r. N 273-®3 "O6 obpasoBaHun B Poccuiickon Pepepaunn” <1>. PuHaHcupoBaHue
peanu3auun MMNKPC O0mKHO OCyLecTBNSATLCA B OObEME HE HWKE YCTAHOBIIEHHbLIX FOCYAapPCTBEHHbIX
HOPMaTUBHbIX 3aTpaT Ha OKa3aHMe rOoCydapCTBEHHOW ycryrn B cdepe obpasoBaHUA Ans AaHHOro
YPOBHS.

7.16. O6pasoBatenbHas opraHmsauus, peanusyiowasa [MKPC, pgomkHa pacnonaratb
MaTepuanbHo-TexHn4eckon 6asow, obecneymnBaroLLlen NpoBegeHne BCex BUAOB rlabopaTopHbiXx paboT u
NPaKkTUYECKMX 3aHATUW, AWCLUMNINHAPHOW, MEXOUCUMUMNAVHAPHOW U MOAYNbHOW MOArOTOBKW, y4ebHOM
nNpakTukK, nNPeaycMOTPEHHbIX Yy4ebHbIM nnaHoMm ob6pasoBaTenbHon opraHusauun. MaTtepuanbHo-
TexHu4yeckasi 6a3a A4oMmKHa COOTBETCTBOBATb AENCTBYHOLIUM CAHUTAPHBLIM U MPOTUBOMOXAaPHLIM HOPMaM.

MepeyeHb kabrHeToB, NabopaTopuii, MacTepCKux
W ApYrux NoMeLLeHui

KabuHeTbl:

3TUKM M NCUXONOrMm NpoeccnoHanbHOM OeATENBHOCTY;

©€e30MacHOCTU XU3HEAEATENbHOCTN N OXpaHbl TpyAa.

Na6opatopwun:

NHEOPMALIMOHHBIX TEXHOMOMNIM B NPOdECCUOHANbHON AEATENBHOCTU.

CnopTMBHBINA KOMMNIIEKC:

CMOPTUBHbLIN 3arT;

OTKPbITbIN CTaAMOH LUMPOKOro NPodmnsa ¢ arieMeHTaMm Nonockl NPensiTCTBUN;

CTpenkoBbIN Tp (B Ntobor Mmogmdumkaumm, BKIYas MEKTPOHHbIN) UM MecTo AN CTpenbobl.

3anb!:

6ubnunoTeka, YATanbHbIM 3an C BbIXOAOM B CETb VIHTEPHET;

aKToBbIV 3an.

Peanusauusa MMKPC pgomkHa obecneymBath:

BbINOSNIHEHNE oOby4YatLwmmcs nabopaTopHbiX pPaboT M MNPaKTUYECKMX 3aHATURN, BKMOYas Kak
0ba3aTenbHbIN KOMMOHEHT NpakTUYeCKMe 3agaHns ¢ UCNOb30BaHNEM NEPCOHarbHbIX KOMMbIOTEPOB;

0ocBOeHUue obyyaroLmmMmes NpodecCnoHanbHbIX MOAYMNEN B YCITOBUSIX CO30AHHOW COOTBETCTBYHOLLEN
obpasoBaTtenbHONM cpedbl B 0Opa3oBaTenbHOM OpraHuM3auumM Unu B OpraHusaumsix B 3aBUCUMOCTU OT
cneumdukn Buaa eaTenbHOCTY.

O6pasoBaTtenbHas opraHu3aumsi [JofmkHa OblTb obecrnevyeHa HeoOXOAMMbBIM — KOMIMIIEKTOM
NMLLEH3NOHHOIO NporpamMmmHoro obecrneveHus.

717. Peanusaumnss  TMNKPC  ocyuwectensietcs  obpas3oBaTenbHOW  OpraHuM3aumMen  Ha
rocyaapcTBeHHoM s3blke Poccuiickon ®epepauymu.

Peanusauus T[MMKPC obpasoBaTenbHOM OpraHu3auuen, pacrnofioXeHHOW Ha Tepputopumn
pecnybnuku Poccuiickon ®Penepaumm, MOXET OCYLLECTBNSATLCA HA rocy4apCTBEHHOM A3blke pecnybnuku
Poccuiickon depepaumm B COOTBETCTBMM C 3aKOHOLATENbCTBOM pecnydonuk Poccuickon depepauumm.
Peanusauna TMNKPC o6pasoBaTtenbHOM oOpraHusauMen Ha rocygapCTBEHHOM £3blke pecnybnuvku
Poccuiickon depepaumm He JOMKHa OCYLWECTBMASATLCH B ywepb rocyaapcTBeHHOMY s3biky Poccuiickon
depepauymu.

VIll. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA MPOITPAMMBI
noaroToBKN KBAITMOULIMPOBAHHBLIX PABOYMX, CITYXALLMX

8.1. OueHka kayecTtBa ocBoeHus MMNKPC gomkHa BKMOYaTb TEKYLLMA KOHTPOMb YCNeBaeMOoCTH,
NPOMEXYTOYHYIO U rOCyAapCTBEHHYIO UTOrOBYIO aTTeECTaLMIO 0Oy4aroLLMXCS.
8.2. KoHkpeTHble ¢opMbl 1M npouenypbl TEKYLLEr0 KOHTPOMS YCNEBAEMOCTU, NPOMEXYTOYHON



aTTectauMm MO  KaXXOAOW  AWCUMMIIMHE UM Npod)eccuoHanbHOMYy  Moayno  paspabaTbiBaroTcs
o6pasoBaTenbHON OpraHM3auneinl CamocToATeNbHO U A0BOASATCA A0 CBeAeHUs oby4valolmXcs B TeYeHne
nepBbiX ABYX MecALEB OT Havana obydyeHus.

8.3. [ina atTecTaumm oby4aroLMXC Ha COOTBETCTBME UX MEPCOHamNbHbIX JOCTVXXEHUIN MO3TanHbIM
TpeboBaHusim cootBeTcTBytowen [MMKPC (Tekywuii KOHTPONb YCMeBaemMoCTU M MNPOMEXyTouvHas
aTTectaums) cosgalTcs OHAbI OLEHOYHbIX CPEeACTB, MO3BONANLIME OLEHUTb YMEHWs, 3HaHus,
NPaKTUYECKMUIA ONbIT U1 OCBOEHHbIE KOMMNETEHLIMW.

®oHObl  OUEHOYHbIX CpeacTs  Ans  MPOMEXYTOYHOM  aTTecTtauuu no  AUMCUMNAMHaM U
MEXANCUUNNNUHAPHBIM  KypcamM B COCTaBe MpodecCcuoHanbHbiX Mogynen paspabatbiBalotcss U
yTBepXaarTca obpasoBaTensHON OpraHusaume CaMoCTOSATENbHO, a AN NPOMEXYTOYHOW aTTecTauum
no npod)eccmoHanbHbIM MOAYNAM M ANSA rocyaapCTBEHHON UTOrOBOW aTTecTauuun - paspabaTbiBaloTcsa U
yTBEpXOalTCa obpasoBaTenbHOW  oOpraHu3auuen nocne npeaBapuUTENbHOrO  MOMOXUTENbHOro
3aKnyeHmns paboTogaTtenen.

[ns npomexyTo4YHOM aTTecTaummn obyvaLwmnxcsa No ANCUNNIMHAM (MEXAMCLMNINMHAPHBIM Kypcam)
KpoMe npenofaBaTenier KOHKPETHOW ANCUMNIUHBI (MEXOUCUUMIMHAPHOIO Kypca) B KayecTBe BHELUHUX
9KCNEpPTOB [OOJIKHbI aKTMBHO MNPUBIEKATbCH MpenodaBaTenu CMEeXHbIX gucuuniuH (kypcoB). [Ons
MakCMMarnbHOro  MpubnmxeHuss  NporpaMm  MPOMEXYTOYHOW  aTTectaummM  obyyawwmxcss Mo
npodeccuoHanbHbIM ~ MOAYNAM K yCroBusIM KX Oyayuwien npodpeccroHanbHoOW OeATenbHOCTU
obpasoBaTenbHOWM OpraHu3aumMen B KayeCTBEe BHELUTATHbIX 3KCMEPTOB OOSMKHbI akTUBHO MPUBREKaTbHCS
paboTtogarenw.

8.4. OueHka kadecTBa NOArOTOBKM OOYYalOLWMXCH W BbIMYCKHWKOB OCYLLECTBRAETCS B OBYX
OCHOBHbIX HarnpaBneHusIX:

OLleHKa YPOBHS OCBOEHUST ANCLMMNINH;

OLeHKa KOMMEeTEHLMIN 00y4atoLLMXCSI.

[ns toHowen npegycMaTpmBaeTCst OLEeHKa pe3yribTaToB OCBOEHUS OCHOB BOEHHOW CIyXObl.

8.5. K rocymapcTBeHHOW WTOroBOW aTTecTauuu pJonyckatTcs obyyalolmecs, He wumeromne
akageMun4eckon 3aJ0JPKEHHOCTM M B MOMHOM OObeMe BbIMOMHMBLUME YYEOHBIN NnaH  unu
nHanBmMayanbHbld y4ebHbin nnaH no [IMNKPC, ecnn nHoe He yCTaHOBMEHO MOPSIAKOM MpPOBEAEHUS
rocygapCTBEHHOMW  WUTOrOBOW  aTTecTaumm No  obpasoBaTenbHbIM  MporpaMMam  cpegHero
npocdeccuoHansHoro obpasoBaHung <1>.

<1> YacTtb 6 ctatbn 59 degepanbHoro 3akoHa ot 29 gekabpst 2012 r. N 273-3 "O6 obpaszoBaHuu
B Poccuinckon ®depepaumn” (CobpaHue 3akoHopgaTtensctBa Poccuickon ®egepaummn, 2012, N 53, cT.
7598; 2013, N 19, c1. 2326).

8.6. locymapcTBeHHasa utoroBas aTtTecTtaums BKNOYaeT 3aluTy BbIMYCKHOW KBanudukaLMOHHON
paboTbl (BbliNycKHas npakTudeckass kBanudukalumoHHas paboTa M MUCbMEHHAA 3K3aMeHaLMOHHas
pabota). ObsizaTenbHble TPeOOBaHMS - COOTBETCTBME TEMATUKM BbIMYCKHON KBanNuduKaumoHHO paboThl
COOEpXaHWU OLHOTO WM  HECKONbKMX NpodbeccMoHanbHbiX MOOYMERn; BbIMYCKHAas npakTuyeckas
KBanudmrkaumoHHaa paboTa JomkHa npedycMaTpuBaTb CHOXHOCTE paboTbl He HwKe pa3psga no
npodeccun paboyero, npegycmoTpeHHoro ®rocC Cro.

"ocyaapCTBEHHbIV 3k3aMeH BBOAMTCS MO YCMOTPEHUIO 0bpasoBaTenbHOW opraHM3aunm.

8.7. Obyuvatrowmeca no MMKPC, He nmetowme cpegHero obuiero obpasoBaHunsi, B COOTBETCTBUM C
YacTblo 6 ctaTbm 68 depepanbHoro 3akoHa oT 29 gekabpsa 2012 r. N 273-d3 "O6 obpasoBaHun B
Poccuiickon ®depepauumn” <1> BnpaBe 6GecnnaTHO MPOWTM rOCY4APCTBEHHYD WUTOrOBYK aTTecTauuio,
KOTOPOM 3aBepLUaeTcsi ocBoeHMe obpasoBaTenbHbIX NporpaMmm cpegHero obuiero obpasoBaHus. Mpu
YCMELWHOM MNPOXOXAEHUN YKa3aHHOW TrOCydapCTBEHHOW WTOrOBOW aTTecTauun akKpeaMTOBaHHON
obpaszoBaTenbHON opraHnsalmen obyyaLwmumcs Bbi4aeTcs atTectar o cpegHemM obem obpa3oBaHuw.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepauunn, 2012, N 53, c1. 7598; 2013, N 19, cT.
2326.




